Late Grad Fee Due: Yes No

Receipt#: _______ Cashier Initials/Date:
r Associate Degree/Certificate of Achievement

i | PLEASE PRINT OR TYPE ALL INFORMATION BELC

SSIONS & RECORDS
Name: Social Security/1.D. #;

First Middle Last
Other names used on college records: Birthdate:
MailingAddress:
Street City State Zip Code

Telephone: Dates of attendance at Hartnell:

Are you currently attending another college: [ Ives [ INno 1f yes, where?
NOTE: An official transcript must be submitted to Admissions & Records atthe end of the semester.

LISTALLOTHERCOLLEGESATTENDEDAND/ORCLEP/APTEST (cfficialtranscriptsmustbeonfilein Admissions& Recordsbefore anevaluationwillbedone):

1 2, 3.

4. a. 6.

Haveyou receiveda SOCAD Agreement from Hartnell (Military Personnel Only)?DYES [Ino Ifyes, when:
OBJECTIVES:
[ ] AADegreeinGeneral Studies

[ ] AADegreeinTransfer Studies (choose one) [] csuBreadth [_1IGETC/UC [ ]IGETC/CSU
[ ] AADegreein
DASDegreein

|:] Second Major in
l:| Certificate of Achievement in

|:] Second Certificate of Achievement in

Semester and year you expect to complete all requirements (check only one semester)

Fall Spring Summer 20

Have you previously applied for graduation or earned a degree/certificate from Hartnell College? D YES I:] NO
Ifyes, whatdegree/certificate and when:
___PRINT YOUR NAME

First Middle Last

Your Signature: Date:

Counselor's Name: Received by: Date:

PLEASE READ THE FOLLOWING INFORMATION BEFORE SUBMITTING THIS PETITION:

1. Deadlines for submitting this Petition are posted in the Schedule of Classes, Admissions & Records Office, Counseling Services,
Department Offices, the College Center, and other campus locations. Continuing students will be charged a late fee for Petitions
submitted after the continuing student deadline.

2. Official transcripts from all colleges previously attended must be on file in Admissions & Records before your petition will be pro
cessed. Your graduation date will be postponed if all transcripts are not submitted before the new/returning deadline. Recently

issued transcripts may be hand-carried in an unopened, officially sealed envelope or sent directly to Admissions & Records from the
issuing institution.

MD:eg Rev. 12/01 White: Admissions & Records Yellow: Student (with Grad. Worksheet) Pink: Student




PETITION FOR ASSOCIATE DEGREE OR CERTIFICATE OF ACHIEVEMENT
CATALOG STATEMENT
ASSOCIATE DEGREE
Astudentis eligible for graduation with an Associate of Arts or Associate of Science Degree when he/she has satisfactorily completed
60semesterunits of work witha 2.0 (C) grade pointaverage or betterand has metthe requirements outlined inthe catalog. The student
mustfollow the catalog requirements in effectatthe time continuous enrolimentbeganatHartnell College (student musthave been
enrolledduringboth Falland Spring semesters tobe considered continuous).

RESIDENCE

Ofthe sixty units required for graduation the studentmusthave completed one of the following residence requirements:
1. Aminimumof45 units at Hartnell if notin attendance during the semesterof graduation.

2. Aminimumof 12 unitsinresidence ifinattendance at Hartnell during the semester of graduation.

DOUBLE MAJOR (EFFECTIVE BEGINNING FALL 1990)

Although students may notreceive twoassociate degrees simultaneously, they may concurrently complete the requirements forasecond
major. AnAssociate of Arts or Associate of Science Degree, witha double major, canbe earned by completion of all General Education,
Competency, and course work required forboth majors: asingle diplomaisissued withboth majorslisted. The General Education
and General Studies majors may notbeincludedas part ofthe double major.

ADDITIONAL ASSOCIATE DEGREE

Havingreceivedan AA, AS, Bachelor's Degree orhigher, a studentmay qualify foran AA or AS in other fields with the exception of
anA.A.Degreein General Education or General Studies provideda minimumof 12 unitsin residence are completed after the previous
degreewasawarded.

CERTIFICATE OF ACHIEVEMENT
Astudentis eligible forthe award of a Certificate of Achievementwhenhe/she has completedall the requirements fora certificate program
outlinedinthe catalog. Inallprograms, itis required thatatleasthalf the required number of units be taken at Hartnell College.

CERTIFICATE/ASSOCIATE DEGREE

Students may apply foran Associate Degree with a specified majorin any curriculum pattern which is spelled outin the Certificate
Programs. The studentmustcomplete the curriculum requirements for the Certificate plus the necessary General Educationand
Competencyrequirements.

SUMMARY OF THE GRADUATION EVALUATION PROCESS
1. PickupaPetitionatthe Admissions & Records Office.

2. Submitthe completed Petitionto Admissions & Records before the deadline postedinthe Schedule of Classes. Deadlinesarealso
postedinthe Counseling Office, Admissions & Records, the College Centerand other campus locations.

3.  Afilewithallinformation pertaining to graduationis compiled and evaluated. This file will notbe evaluated until official
transcripts fromallinstitutions previously attended are submitted to Admissions & Records. They mustbe received by thefinal
graduationdeadline date forthe semesterapplied for graduation. Iftranscripts are notreceivedintime to allow evaluation by
Admissions & Records, your graduation willbe postponed to the following semester.

4.  TheRecords Evaluatorfinalizes the evaluation; you and your counselor will each receive a copy of the Graduation Worksheet.

5.  Yourfileis evaluated againafterfinal grades are posted for the semesterin which you petitioned to graduate. Any financial
obligationto Hartnell College mustbe cleared before youmay receive a final evaluation. Ifall requirements are satisfied, you will
be notified by letterthatyour Associate Degree and/or Certificate has beenawarded. Ifyou have outstanding requirements, you
willreceivealetterindicatingwhat steps mustbe takento clearyour graduationstatus. Youmaybe requiredtochange yourdate
ofgraduationtoalatersemester.

6.  Associate Degreeand Cerlificatesare orderedafterthe entire graduating class has beenevaluated. Thesedocumentswill bemailed
aminimumofeightweeks afterfinal grades are posted. Please order an official transcript from Admissions & Records ifyou
require verification of graduation before diplomas and certificates are available.

7.  TheCommencement Ceremonyis heldatthe end ofthe Spring semester. Please consultthe schedule of classes for the specific
date of the ceremony. Commencementinformation will be mailed to Summerand Fall graduates (for the previous year) and

prospective Spring candidates datesinearly May. MD:eg AR Rev. 12/97





